Subscribe to Calendar in Google, Outlook, and
Apple Calendar

1.§Go to the calendar in Wylie, then to the left-hand side above employee names, click
‘Subscribe to Calendar'.

March 2026
Su Mo Tu We Th Fr Sa
22 23 24 325 26 27 28

2 3 4 5 6 7
8 9 10 11 12 13 14

15 16[17|18 19 20 21

22 23 24 25 26 27 28
29 30 31 1 2 3 4

Subscribe to Calendar

2.JSelect 'Generate Calendar URL', then one of the 3 calendar options (pictured below).

Jostect enerate Catendr URL: then one of the 3 clendr opions (picured below) |

Add to Google Add to Apple
Calendar Calendar

3.fYour external calendar should automatically open in your browser and add the
calendar of the employee logged in at the time. If your external application is not
opening, you can copy the generated calendar URL and paste it into the designated

subscription area in the external application. This specific URL is connected to the
employee logged in at the time.

.JOther employees can login and generate their own calendar URL and connect to

their own external calendars or provide the URL if the clinic is sharing an external
calendar.
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